
 
City of Leesburg Human Resources Department – SEASONAL/TEMP EMPLOYMENT 

APPLICATION 
  
 
    ____  New Applicant            ____  Returning Applicant 
 
Position Applying For___________________________   Department ______________________________________ 
 
Last Name __________________________First Name__________________________ SN_______/_______/________ 
 
Home Address _____________________________________________________________________________________ 
 
City ___________________________ State_______________ Zip Code ___________ Home #___________________   
 
How long have you lived at your present address?_______________________________________________________ 
 
Previous Address ___________________________________________How long did you live here?_______________ 
 
Relatives working for the City   ___ YES   ___ NO    If YES, give name and relationship_______________________ 
 
In case of emergency notify__________________________________________________________________________ 
                                                                   Name                            Relationship                                             Telephone Number 
 

 
Have you ever pled No Contest to or been convicted of a felony or first degree misdemeanor? _________ 
If yes, explain fully.  Conviction will not necessarily disqualify an applicant from employment, but will be weighed 
on its own merit with respect to time, circumstances, seriousness and the position for which you have applied. 
 
_________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________ 

 
EDUCATION 

 
SCHOOL 

 
NAME  & 

LOCATION 

 
COURSE 

OF 
STUDY 

CIRCLE 
LAST YEAR 

COMPLETED

 
DID YOU  

GRADUATE? 

 
LIST DEGREE OR 

DIPLOMA 

 
Elementary 

 
_______________________

  
5   6   7   8 

  

 
High 

 
_______________________

  
1   2   3   4 

 
Y  /  N 

 

 
College 

 
_______________________

  
1   2   3   4 

 
Y  /  N 

 

 
Other 

 
_______________________

  
1   2   3   4 

 
Y  /  N 

 

 
List the job related skills you possess________________________________________________________________________ 
 
__________________________________________________________________________________________________________ 
 

 
 
 
 



WORK HISTORY : Please list ALL employment and volunteer experience including temporary and part-time.   
  (Please attach Resume or additional Job History.) 
 

NAME  & ADDRESS  
OF COMPANY  

DATES OF 
EMPLOYMENT 

DESCRIBE THE 
WORK YOU DID 

LAST 
SALARY 

REASON
FOR LEAVING 

Name 
____________________ 
Address 
____________________ 
 
____________________ 
Phone with area code 
 

From:
 
 
 
To: 

   

NAME  & ADDRESS  
OF COMPANY  

DATES OF 
EMPLOYMENT 

DESCRIBE THE  
WORK YOU DID 

LAST 
SALARY 

REASON 
FOR LEAVING 

Name 
____________________ 
Address 
____________________ 
 
____________________ 
Phone with area code 
 

From:
 
 
 
To: 

   

I certify that the information contained in this application is correct and complete to the best of my knowledge, and 
understand that falsification of this application in any detail is grounds for disqualification or for dismissal from employment 
in accordance with the City of Leesburg Personnel Policy. 
 
Employee Signature ___________________________________________________   Date _________________________________ 

PERMISSION FOR JOB BACKGROUND INVESTIGATION AND RELEASE FORM FOR CONSUMER REPORTS 
I, the undersigned Applicant, agree and authorize the City of Leesburg to investigate all areas of my employment background 
in connection with my application for employment. I understand that consumer reports or investigative consumer reports 
which may contain public record information may be requested or made on me including consumer credit, criminal records, 
driving record, education, prior employer verification, workers’ compensation claims and others. These reports will include 
experience along with reasons for termination of past employment. Further, I understand that the City of Leesburg will be 
requesting information from various Federal, State, local and other agencies which contain my past activities. 
 
I hereby authorize without reservation, any part or agency contacted by the City of Leesburg to furnish the 
above-mentioned reports at any time during my employment with the City of Leesburg. I have the right to make a request of 
the credit reporting agency, upon proper identification and the payment of any authorized fees, for the information in its files 
on me at the time of my request. I further authorize ongoing procurement of the above-mentioned reports at any time during 
my employment with the City of Leesburg. 
 
Print your name: ____________________________________________________________________________ 
 
Street Address: ______________________________________________________________________________ 
 
City: ___________________________________________ State: ______________ Zip: ___________________ 
 
Social Security Number: ______________________ Date of Birth: (Month) _____ (Day) _____ (Year) _____ 
 
Drivers License - State: ________ Number: __________________________ Race: ________ Gender _______ 
 
_____________________________________________     ____________________________________________ 
Applicant’s Signature         Date Signed 
 
_____________________________________________   _____________________________________________ 
Witness Signature        Printed Witness Name 

 
**Applicant’s signature must be witnessed.** 


